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CITY OF LOS ANGELES 

El Pueblo de Los Angeles Historical Monument 

Temporary Access Permit and Right of  Entry 
Authorization 

El Tranquilo Gallery and Avila Adobe Storage Area 

Issuing entity 

City of Los Angeles (City), acting through El Pueblo de Los 

Angeles Historical Monument Authority Department (El 

Pueblo or Department) 

Permittee Olvera Street Merchants Association Foundation (OSMAF) 

Authorized Representative 
The individual designated by OSMAF and approved by the City 

under Section 2 and Exhibit B 

Authorized spaces Only the premises described and depicted in Exhibit A 

Effective date The date on which the General Manager signs this Permit 

Status Temporary, nonexclusive, and revocable 

Purpose. This Temporary Access Permit and Right of Entry Authorization (Permit) is issued to the Olvera Street 

Merchants Association Foundation (OSMAF). It authorizes one individual designated by OSMAF and approved by the 

City as the Authorized Representative to enter the Authorized Spaces for the limited purposes stated below while the 

City and OSMAF develop a formal memorandum of understanding. OSMAF accepts the obligations assigned to it in this 

Permit. 

Authorization and Use 

1. Grant of permission. The City grants OSMAF limited, nonexclusive, and revocable permission for the Authorized 

Representative to enter the Authorized Spaces. The City retains possession and control of the Authorized Spaces and 

may enter, use, close, or restrict them at any time. This Permit grants no leasehold, tenancy, easement, property interest, 

exclusive-use right, or other possessory right to OSMAF or the Authorized Representative. 

2. Designation of Authorized Representative. OSMAF may designate one individual at a time as its Authorized 

Representative. The individual need not be an officer or director of OSMAF but must be selected in accordance with 

OSMAF's articles, bylaws, and applicable board resolutions. Each designation must be made on the form attached as 

Exhibit B and signed by OSMAF's president, secretary, or another officer expressly authorized by OSMAF's board of 

directors. By submitting the designation, OSMAF certifies that it was duly authorized under OSMAF's governing 

documents and applicable board action. The City may rely on that certification without investigating OSMAF's internal 

approval process. 

2.1 A designation becomes effective only after the General Manager approves it in writing, the selected individual signs 

the acknowledgment in Exhibit B, the City confirms that the required insurance remains in force, and the City issues 

or reassigns the applicable keys or access credentials. A new designation automatically terminates the prior 

Authorized Representative's authority. The outgoing representative must immediately return all City keys and access 

credentials. No designation relieves OSMAF of an obligation under this Permit, and the City may reject, suspend, or 

revoke a designation consistent with this Permit. 

3. Defined premises. The Authorized Spaces are limited to the portions of El Tranquilo Gallery and Avila Adobe 

described and depicted in Exhibit A, which is incorporated into this Permit. The Authorized Representative may use only 

the approved access routes and entry points shown in Exhibit A and may not enter adjacent rooms, storage areas, offices, 

or nonpublic areas. The General Manager may revise Exhibit A by a written replacement signed by the General Manager 

and acknowledged by OSMAF. 
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4. Authorized purposes. The Authorized Representative may enter the Authorized Spaces only for storage, preparation, 

installation, removal, and related activities directly connected to OSMAF-sponsored cultural events or programming that 

El Pueblo management has authorized. The Authorized Spaces may not be used for private, commercial, or other 

business purposes. This Permit does not itself approve any event, exhibition, installation, occupancy, construction, 

alteration, or other use that requires separate City approval. 

Access Administration 

5. Access schedule and City direction. Access is subject to the hours, closures, operational limits, and instructions 

established by El Pueblo management. After-hours access requires prior written approval from the General Manager or 

Assistant General Manager. The Authorized Representative must leave or suspend an activity promptly when directed by 

authorized City personnel. 

6. Access log. For each entry, the Authorized Representative must complete the access log maintained at the location 

designated by El Pueblo management. Each entry must state the date, entry and exit times, location, and purpose of 

entry. The City may inspect and retain the log. 

7. Keys and access credentials. The Authorized Representative may retain only the City-issued keys or access 

credentials identified in the applicable Exhibit B. They remain City property and may not be copied, duplicated, lent, 

transferred, or provided to another person. The Authorized Representative must report a lost key or credential 

immediately and return all keys and credentials upon request or when this Permit expires, is suspended, or is revoked. 

8. Guests and tours. The Authorized Representative may not admit, escort, or arrange access for any guest, volunteer, 

contractor, tour participant, or other person to a nonpublic area unless the General Manager or Assistant General 

Manager gives prior written approval. Private tours of El Tranquilo Gallery, Avila Adobe, or any other nonpublic area 

require the same prior written approval. 

Care of City Property and Compliance 

9. Compliance. The Authorized Representative must comply with applicable law and with City and El Pueblo policies, 

safety and security requirements, codes of conduct, historic-preservation requirements, facility-use standards, and lawful 

directions of City personnel. All activities must be consistent with El Pueblo's mission and the approved purpose of the 

applicable OSMAF event or program. 

10. Protection and security. The Authorized Representative must use reasonable care to protect the Authorized Spaces 

and their contents, keep access points secure, and secure the Authorized Spaces after each entry. The Authorized 

Representative may not alter, attach items to, or perform work on any building surface, fixture, or historic feature 

without prior written City approval. The Authorized Representative must promptly report any damage, security concern, 

lost key, injury, or other incident to El Pueblo management. 

11. No City representation. This Permit does not authorize the Authorized Representative or OSMAF to represent or 

speak on behalf of El Pueblo or the City, or to enter into any commitment in their names. External communications 

concerning activities under this Permit must identify the Authorized Representative as acting for OSMAF. 

Risk Allocation and Insurance 

12. Indemnification. Except for the active negligence or willful misconduct of City, or any of its boards, officers, agents, 

employees, assigns and successors in interest, OSMAF shall defend, indemnify and hold harmless City and any of its 

boards, officers, agents, employees, assigns, and successors in interest from and against all lawsuits and causes of action, 

claims, losses, demands, deficiencies, judgments, settlements, costs, and expenses of any kind, including, but not limited 

to, attorney's fees (both in house and outside counsel), costs of experts and consultants, damages or liability of any nature 

whatsoever whether foreseeable or unforeseeable (including, but not limited to, as related to death, personal injury, 

property damage, or economic loss), relating to or, arising in any manner from entry upon or use of the Authorized 

Spaces by OSMAF, the Authorized Representative, or any person acting for or at the direction of OSMAF. The rights 

and remedies of City provided in this section shall not be exclusive and are in addition to any other rights and remedies 

provided by law or under this Contract. This provision will survive expiration or termination of this Contract. 
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13. Insurance. Before the Authorized Representative enters the Authorized Spaces or receives any City key or access 

credential, and throughout the term of this Permit, OSMAF shall maintain commercial general liability insurance with 

limits of not less than $1,000,000 for each occurrence and $1,000,000 in the general aggregate, unless the City's Risk 

Manager requires different limits in writing. The policy must cover bodily injury, personal and advertising injury, property 

damage, and contractual liability sufficient to support OSMAF's obligations under Section 12. The City Indemnitees must 

be named as additional insureds for liability arising from activities under this Permit. Coverage for the City Indemnitees 

must be primary and noncontributory to insurance or self-insurance maintained by the City.  

13.1 OSMAF shall provide certificates of insurance and the additional-insured endorsements, in forms acceptable to the 

City, before access begins and upon each renewal. OSMAF shall promptly notify the City after receiving notice of 

cancellation, nonrenewal, lapse, or material reduction of required coverage. Access is automatically suspended 

during any lapse in required coverage. The City's review or acceptance of insurance does not waive or limit 

OSMAF's obligations, and the insurance limits do not limit OSMAF's liability or indemnification obligations. 

Term and Administration 

14. Term. This Permit begins on its Effective Date and ends automatically when a memorandum of understanding 

between the City and OSMAF governing access to the Authorized Spaces takes effect, unless the General Manager ends 

it earlier. Continued discussions or work on a memorandum of understanding do not extend or make this Permit 

irrevocable. 

15. Modification suspension and revocation. The General Manager may modify, suspend, or revoke this Permit at any 

time to address operational, security, safety, compliance, preservation, or other City concerns. Except for an emergency 

suspension under Section 17, a modification, suspension, or revocation must be in writing and served in accordance with 

Section 17. 

16. No waiver or continuing entitlement. A delay or failure by the City to enforce a condition does not waive that 

condition. This Permit creates no entitlement to renewal, replacement, compensation, or continued access and does not 

waive any right, defense, or immunity of the City or any other person under applicable law. 

17. Formal notices. A notice required by this Permit must be in writing and delivered by personal service, nationally 

recognized overnight courier, or United States certified mail with return receipt requested to the addresses below. A 

notice is effective upon personal delivery, one business day after deposit with an overnight courier, or three business days 

after deposit in certified mail. Courtesy copies may be sent by email, but email alone does not constitute formal service. A 

party may change its notice address by notice given under this section. The City may impose an immediate emergency 

suspension orally or by email when necessary to protect persons, City property, security, or historic resources; the City 

will serve written confirmation under this section within two business days when practicable. 

City notice address 

General Manager, El Pueblo de Los Angeles Historical Monument 

Authority Department 

Mailing address: 

____________________________________________________

______ 

Courtesy email: 

____________________________________________________

_______ 

City Attorney copy address 
General Counsel for El Pueblo 

200 N. Main St., Room 800, Los Angeles, CA 90019 

OSMAF notice address 

Recipient and title: 

____________________________________________________

______ 

Mailing address: 

____________________________________________________

______ 

Courtesy email: 

____________________________________________________

_______ 
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Representative notice address 

Name: 

____________________________________________________

______________ 

Mailing address: 

____________________________________________________

______ 

Courtesy email: 

____________________________________________________

_______ 

18. Survival. Sections 7, 10, 12, 13, 16, 17, and 18 survive expiration, suspension, or revocation to the extent necessary to 

enforce obligations arising during the term, return City property, address a claim, or complete notice. 

Acknowledgment and Issuance 

Acceptance and authority. By signing below, OSMAF accepts this Permit and agrees to perform its obligations, 

including the indemnification and insurance requirements. OSMAF represents that execution and performance of this 

Permit have been duly authorized under its articles, bylaws, and all required board or other corporate action, and that the 

person signing for OSMAF has authority to bind OSMAF. The selected individual acknowledges the conditions 

applicable to the Authorized Representative by signing Exhibit B, rather than by signing the operative Permit. 

 

Olvera Street Merchants Association Foundation 

By: ______________________________  Title: 

__________________________ 

__________________________________ 

Date 

__________________________________ 

Domenika Lynch 

General Manager, El Pueblo de Los Angeles Historical 

Monument Authority Department 

__________________________________ 

Date 

__________________________________ 

Approved as to Form 

Office of the City Attorney, City of Los Angeles 

By: ______________________________               

Deputy City Attorney 

__________________________________ 

Date 
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Exhibit A 

Description and Site Map of Authorized Spaces 

Controlling boundaries. This Exhibit A is incorporated into the Permit. Access is limited to the areas and access routes 

described below and shown on the approved site map. Before the Permit is executed, El Pueblo management must 

complete the descriptions, attach or insert the site map, mark the permitted boundaries and access routes, and identify all 

excluded areas. 

Premises Description 

El Tranquilo Gallery Street address or building identifier: W19 Olvera Street 

Avila Adobe storage area 
Floor, room, alcove, shelving unit, or other fixed identifier: two 

storage rooms: Corner Storage and Video Storage Room located 

within E-10 Avila Adobe Courtyard 

Excluded areas 
Adjacent rooms, offices, storage areas, historic features, or routes 

not authorized: _________ 

Avila Adobe Museum keys will not be provided 

Operational limitations 
Hours, alarm procedures, escort requirements, or other site-specific 

limits: __________ 

Sign in log and advise security. 

Map identification Map title or file name:  See map 
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Approved Site Map 

 

Exhibit approval. The undersigned confirm that this Exhibit A accurately identifies the Authorized Spaces for purposes 

of the Permit. 

W-19 Olvera Street, Tranquilo Gallery and E-10 Avila Adobe Museum side gate and storage room. 

Map revision date: __________________________________ 
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__________________________________ 

Domenika Lynch 

General Manager 

__________________________________ 

Date 

__________________________________ 

OSMAF Authorized Officer 

Name and title: 

_____________________________________________

_ 

__________________________________ 

Date 

__________________________________ 

Authorized Representative 

Printed name: 

_____________________________________________

_ 

__________________________________ 

Date 
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Exhibit B 
Designation and Acknowledgment of Authorized Representative 

Purpose. OSMAF must use this form to designate or replace the individual authorized to exercise access under the 

Permit. Only one designation may be effective at a time. This form does not amend the Permit or relieve OSMAF of any 

obligation. 

Designation Information 

Designation type [  ] Initial designation     [  ] Replacement designation 

Effective date requested 
____________________________________________________

____________________ 

Representative name 
____________________________________________________

____________________ 

Organization or position 
____________________________________________________

____________________ 

Mailing address 

____________________________________________________

____________________ 

____________________________________________________

____________________ 

Email and telephone 
____________________________________________________

____________________ 

Prior representative 
Name: __________________________________  Last 

authorized date: ______________ 

Keys and credentials 
[  ] Returned by prior representative     [  ] To be issued or 

reassigned 

OSMAF Certification 

OSMAF certifies that the individual identified above was selected in accordance with OSMAF's articles, bylaws, and 

applicable board resolutions; that the officer signing below is authorized to make this designation; and that the 

designation does not relieve OSMAF of any obligation under the Permit. 

__________________________________ 

For OSMAF 

President, Secretary, or other officer authorized by the 

board 

Printed name and title: 

__________________________________________ 

__________________________________ 

Date 
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Representative Acknowledgment 

I acknowledge receipt of the Permit, agree to comply with every condition applicable to the Authorized Representative, 

and understand that my authority is personal, nontransferable, and subject to City approval, suspension, and revocation. I 

acknowledge receipt of the City keys or access credentials identified below and agree to return them immediately when 

requested or when my designation ends. 

Key or credential Identifier or description Date issued 

      

      

__________________________________ 

Authorized Representative 

Printed name: _________________________________________________ 

__________________________________ 

Date 

City Approval 

The General Manager approves the designation above, subject to the Permit. City approval is effective only after required 

insurance is confirmed and the applicable keys or access credentials are issued or reassigned. 

__________________________________ 

Domenika Lynch 

General Manager 

__________________________________ 

Date 
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